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IMPORTANT WARNINGS

Nether the Bankruptcy Court nor the Clerk’'s office can give you legd advice. This
pamphlet is not intended to give you legd advice, and is not a subditute for the legad advice
gpecific to your gStuation that you should obtain from a qudified atorney. To find an atorney
who has been certified as a specidist in bankruptcy, you may go to the State Bar of Arizona
website at www.azbar.org, click on “Legd Resources’ in the top menu bar, then click on “Find a
Certified Specidigt,” and then click on “Bankruptcy.”

This pamphlet addresses only the filing of bankruptcy cases by individuds and married
couples. It is not intended to be used for the filing of bankruptcy cases by corporations,
partnerships and LLCs. If a corporation, partnership or LLC is congdering filing bankruptcy, it
will absolutdly need a lawyer because the law of this Circuit is that such organizations can be
represented in court only by a lawyer, not by a nonlawyer individua such as the presdent of the
corporation.  Because this pamphlet is intended only for individud filers, the only kind of
business that could be included is a sole proprietorship or a“dba’ of an individua.

Due to the passage of the Bankruptcy Abuse Prevention and Consumer Protection Act of
2005, the forms currently in use and these indructions will become serioudy outdated and

incomplete for cases filed on or after October 17, 2005.

© Copyright 2005 United States Bankruptcy Court, Didrict of Arizona



INTRODUCTION

For either a Chapter 7 case or a Chapter 13 case, you (the “Debtor”) must file: (1) the
Petition, which commences the case and identifies which Chapter it is filed under, (2) Schedules
A through J, which identify your assets and your debts, and income and expenses (3) a Statement
of Affars, which answers questions about your income, expenses, finances and transactions, (4)
a Statement of Intention, which states whether you intend to keep or return assets that secure
your secured debts, and (5) a verified statement providing your socid security number.  This
pamphlet provides some basic information about how to fill out these forms. In a Chapter 13
case you must dso file a Plan. This pamphlet does not address how to create and file such a
plan.

It is important that these forms be filled out completedy and accuratdy. If not, your
discharge may be denied or substantialy delayed. These indructions cannot answer al questions
that may aise in filling out these forms.  If you have such additional questions, you should
conault an attorney. Nether the Court nor any document preparer or paralegal can

answer any legal questionsthat you may have about how to fill out these forms.



|. THE PETITION

First Page

Left Column

1.

Name of Debtor. If you are anindividud debtor filing for bankruptcy, insert your last,
first and middle name. If you are amarried couple filing ajoint case, insert one Spouse’s
lad, firgt and middle name here, and insert the other’ s name in the right column.

All Other Names used by the Debtor in thelast 6 years. Insart any diases used within
the last Six years, including your married, maiden and/or trade names or dba's. Insert
“N/A” if not gpplicable.

Last four digitsof Social Security No. If you are an individua debtor, insert the last
four digits of your socia security number. If you are a business debtor, insert your
complete EIN and/or Tax 1.D. No. If you have more than one identification number,
insrt all.

Street Address. Insert your street address, city, State and zip code.

County of Residence or of the Principal Place of Business. If you are an individua
debtor, insert the county in which your physica resdenceis located.

Mailing Address. Insert your mailing address if different from your street address stated
above. Insert “N/A” if not gpplicable.

L ocation of Principal Assets of Business Debtor. Intheunlikely event that you are a
business debtor (an individua doing business under a“dba’) and your principal assets are
located in a place different from your street addressindicated in No. 4, insert the street
address, city, state and zip code of where your principa assets are located.

Right Column

8.

10.

Name of Joint Debtor. If Debtor’s spouseisaso filing for bankruptcy, insert spouse’s
lag, first and middlie name. If Debtor’s spouseis not filing for bankruptcy, information
regarding the Joint Debtor may be omitted from this right column.

All Other Names used by the Joint Debtor. Insert any diases used by Joint Debtor
within thelagt Sx years, including Joint Debtor’s married, maiden and trade names. If
not applicable, insert “N/A.”

Last four digitsof Soc. Sec. No. Insert thelast four digits of the Joint Debtor’ s socid
Security number.



11.

12.

13.

Street Address of Joint Debtor. Insert Joint Debtor’s sireet address, city, State and zip
code.

County of Residence or of the Principal Place of Business. Insart the county in which
the Joint Debtor’ s physical resdenceis located.

Mailing address of Joint Debtor. Insart your mailing addressif different from your
street address stated in No. 11 above. Otherwise, insert “Not Applicable.”

I nformation Regar ding the Debtor (Check the Applicable Boxes)

14.

Venue. Check al boxes gpplicable to you.

. Check thefirgt box if you have been domiciled or have had aresidence, principa
place of business, or principa assetsin this Digtrict for the 180 days (Sx months)
immediately preceding the filing of this bankruptcy case or for alonger part of
such 180 days than in any other Didrict. Check thisbox if you have lived in
Arizonafor more than 90 days before the bankruptcy filing.

. Check the second box if there is a bankruptcy case concerning your corporation,
LLC or partnership pending in this Digtrict.

Left Column

15.

16.

17.

Type of Debtor. Check al boxesthat apply. Because this pamphlet isintended only for
individua debtors, you should probably only check the box “individud.”

Nature of Debts. Check one box.

. Check “Consumer/Non-Business’ if the debts included in your bankruptcy were
incurred by you as an individua primarily for a persond, family, or household
purpose.

. Check “Business’ if the debts included in your bankruptcy were incurred in
connection with your trade or business.

Chapter 11 Small Business. Because this pamphlet isintended only for individuas
filing a Chapter 7 or Chapter 13 case, this question does not apply o leave both boxes
blank.




Right Column

18.

19.

20.

21.

22.

23.

Chapter or Section of Bankruptcy Code Under Which the Petition isFiled. Thisis
probably the most important decision you have to make in filling out the petition, because
thisis where you indicate whether you are filing a Chapter 7 case or a Chapter 13 case.
Check the appropriate box. If you are unsure about which chapter to sdlect, consult a
lawyer or review the “Choosing Y our Chapter” pamphlet for information helpful to
determining what type of filing is most appropriate for you.

Filing Fee. Check thefirg box if the fee for filing your bankruptcy is attached. Check
the second box if thefiling feeisbeing paid in ingalments. In order to be digible for
paying the filing fee in ingalments, you must be an individua debtor (not a corporation,
partnership or LLC) and attach a signed application for the court’s consderation
certifying that you are unable to pay the fee except in ingdlments. Y ou may not pay the
filing feein ingdlmentsif you have paid for the services of an attorney, document
preparer or pardegd. Evenif you want to pay your filing fee in ingalments, and
immediate payment of $50 is required.

Statistical/Administr ative | nfor mation.

. Check thefirgt box if you estimate that there will be assets available for
distribution to unsecured creditors, without including exempt assets.

. Check the second box if you estimate that, after any exempt property is excluded
and adminidrative expenses are paid, there will be no funds available for
distribution to unsecured creditors.

Estimated Number of Creditors. Check the appropriate box reflecting number of
creditors listed in your bankruptcy.

Estimated Assets. Check the appropriate box reflecting the estimated vaue of your
assets, as gppropriate. Do not reduce the value of your assets based on any liens or
encumbrances against these assets.

Estimated Debts. Check the gppropriate box reflecting the estimated amount of your
debts included in your bankruptcy, including any disputed or contingent debts. Check the
Glossary of Termsin the “Choosing Y our Chapter” pamphlet for the definitions of
contingent debts.

Second Page

Prior Bankruptcy Case Filed Within Last 6 Years

If you have filed bankruptcy within the last Sx years, insert the location of the court
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where the bankruptcy case was filed, the case number and the date the case was filed.
Pending Bankruptcy Case Filed by any Spouse, Partner or Affiliate of this Debtor

If your spouse, partner or affiliate has filed a bankruptcy case that is currently pending,
identify the name of that debtor, case number, date the case was filed, the didrict in which the
case was filed, that debtor’ s relationship to you, and the name of the judge presiding over that
debtor’ s pending bankruptcy case.

Signatures

Signature(s) of Debtor (s) (Individual/Joint)

Debtor and Joint Debtor, if any, must sign the petition. Insert your telephone number and
the date you signed the petition in the space provided.

Exhibit A

Exhibit A isnot required for individua debtors.
Exhibit B

Exhibit B is not required if you are not represented by counsel.
Exhibit C

Check “yes’ if debtor owns or has possession of any property that poses a thresat of
imminent and identifiable harm to public hedth or safety. Exhibit C must be attached as part of
the petition. Check “no” if ingpplicable.
Signature of Non-Attorney Petition Preparer

If you received the assistance of a bankruptcy petition preparer, insert the preparer’s

name, socia security number and address. The preparer must Sign and date the petition in the
space provided.



[I. THE SCHEDULES
Summary of Schedules

Although the form entitled “ Summary of Schedules’ isusudly found &t the front of any
packet of schedule formsthat you may have, do not completeit now. Instead, proceed to
complete dl of the other Schedulesfirgt, and then come back and list the totals from those
Schedules in the gppropriate boxes on the Summary of Schedules.

Schedule A — Real Property

There are two kinds of property —“red property,” which isred edtate (like your home,
condo, or piece of land) and “persona property,” which is everything ese, such as cash, your
car, clothes, books, furniture, amounts owed to you by others, stocks, insurance palicies, lawsuits
in which you are the plaintiff, tax refunds due you, etc. Schedule A dealswith red property and
Schedule B deals with persond property. In both cases, list all of your community property
even if your spouse did not fileajoint case with you.

Column 1 — Description and Location of Property

List the street addresses of al red property you own or have an interest in. If you don't have any
interest in any redl property write “Noné”’ in this column, put $0 in the space marked “ Total”
down at the bottom of the page, report $0 in the “Red Property” box on the Summary of
Schedules and go to Schedule B. If you own red property but it does not have a street address,
provide alegal description such as alot number, subdivison name, and book and page where the
subdivison plat is recorded, and identification of the county in which the land is located.

Column 2 — Nature of Debtor’s Interest in Property

Describe your interest in the property. Areyou the owner? If so, insert “owner.” If you area
co-owner of the property with someone el se (other than a spouse who isajoint debtor in this
case), insert “ co-owner and add the percentage of your ownership, such as “50% co-owner.” If
you know the nature of your co-ownership interest, insert that, such as “50% tenant in common.”
There are many other possble interestsin land, such as contracts to purchase, options, life estates
and remainder interests, but these are relatively rare. 'Y ou may aso have adeed of trust or other
kind of lien against someone else' sred property if they owe you adebt secured by such

property. If you are unsure, consult an attorney.

Column 3 — Husband, Wife, Joint or Community

Married debtors should indicate whether the property isjointly owned or separately owned. If
separately owned, indicate which Debtor ownsit: insert “H” if it is separatdly owned by the
husband, or insart “W” if it is separately owned by the wife. In Arizona, amarried couple may
asojointly own their red property as community property, as community property with right of
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survivorship, asjoint tenants with right of survivorship, or as tenantsin common. Insert “C” if it
iscommunity property, and insert “J’ if it isowned asjoint tenants or tenants in common.
Consult an attorney if you are unsure how title to your property is held.

Column 4 — Current Market VValue of Debtor’s Interest in Property, Without Deducting Any
Secured Claim or Exemption

List the vaue of your interest in the property without deducting the amount of any secured clam
that may exis. In other words list how much you believe the property could be sold for after
appropriate marketing efforts and a reasonable time on the market.

If thereisred property owned in common with someone who is not your spouse that isajoint
debtor in this bankruptcy case, list only the value of your percentage interest. If unsure, consult
an attorney.

Column 5 — Amount of Secured Claim

List any company, person or lender who has amortgage, deed of trust, judgment lien or other
secured interest in any of the listed real property and state the amount of the debt. For example,
if you took out a mortgage on the property, identify the lender you currently owe and the current
amount owed. If no one holds a secured interest in the redl property, insert “None.”

Schedule B — Personal Property

Schedule B is used for reporting your interests in persond property. Everything that you
own that is not red property is considered persona property and must be listed somewhere on
this Schedule.

For each type of property, you must either check the box marked “NONE” in column two
if you do not own any property of that kind, or ese identify the property and giveitslocation in
column 3. If the property isnot in your possesson a your home address, give the name and
address of the person who hasit. In column 4, if the caseis ajoint filing by a husband and wife,
insert an “H” if the property isthe husband’ s separate property, insert a“W” if the property isthe
wife' s separate property, insart a“C” if the property is community property, or insert a“J’ if the
property is owned in joint tenancy or as tenantsin common. Then in column 4 give the market
vaue of the property (without deducting any amount that may be exempt or any debt that is
secured by the property). Market vaue means what you could sdll it for (not what you paid for
it), but even if the property cannot be sold you should list what you think it is worth.

Column 1 - Types of Property
1 Cash on hand is limited to the money in your physical possession when the

bankruptcy caseisfiled. Lig dl cash you have in your home, your home safe, car, pocket,
wallet, etc. (but not in the bank).



2. “Checking, savings or other . . .” includes al financia accounts owned by you.
Thisincludes dl money held in checking accounts at banks, savings and loans and credit
unions, savings accounts, CD’s, money market funds, etc. Make sure you identify each
account by account number and provide the name and address of the indtitution that holds
thefunds. If unsure, consult an attorney.

3. “Security deposits .. . .” includes dl security deposits you have given to alandlord,
utility company (electric, gas, water, €tc.), or telephone company.

4-8. Categories 4-8 are sdf-explanatory. Give a brief description of the types of items
owned. You do not need to list every singleitem if agenera description of the type of property
would give creditors an accurate idea of what you own. Take the market vaue of each category
and ligt accordingly. Anything of unusud vaue should be mentioned separately.

0. “Interest in insurance policies...”. For example, list whether you own any life
insurance policy (whole life, term, etc) and giveits cash surrender vaue, if any. Lidbility
policies, such as car insurance and homeowners' insurance, generdly have no cash surrender
vaue and need not be listed.

10.  Annuities An*annuity” isaregular payment of money, ether for life or for a
number of years, usudly payable by an insurance company or other financid inditution. People
sometimes have these because they purchased them for financia planning purposes, because
they won alottery and took the proceeds over a period of years, or because they obtained onein
settlement of apersond injury clam. Ligt the name of the company that owes you the annuity
payments and the total value of the annuity (which may be hard to caculate and you made need
expert advice to do s0). Consult alawyer or accountant if you need assstance in cdculating the
present value of the annuity.

11. Interestsin pension and profit sharing plans. Mogt pension plans that meet certain
tax requirements are considered not to be property of the bankruptcy estate. Y ou should identify
any IRA, Keogh, 401(k) or other type of pension or profit sharing plan and, if you bdieveit is
exempt from taxation until you make withdrawals, identify it as“Not Property of the Edtate.”

Y ou may need legd advice to make this determination.

12-14. Lig here dl stocks and bonds that you own, dl interests in partnerships, and dl
businesses that you own, or have an ownership interest in. Also ligt dl negotiable and
nonnegotiable instruments that you own. Examples include promissory notes, debentures,
cashiers checks, persond checks, and money orders payable to you. If unsure, consult an
atorney.

15-17. These categoriesinclude al other debts that are owed to you. Debtsto be
included in category 15 include those resulting from your sde of property or something you are
owed for services performed. Category 16 relates to money owed to you as aresult of adivorce,
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legd separation, child support obligation or property settlement with an ex-spouse. Item 17
requests you to list al money owed to you not included in Items 15 and 16, such as any expected
federal/state tax refunds. In one of these three categories you must list any and al debts owed to
you, and dl damsthat you have againg anyone, for which the amount due is known or can be
caculated (i.e., “liquidated”).

18-19. These categoriesinclude interestsin persona property that usudly arise from a
relative s death, will or trust. Consult an attorney, if not sure.

20. Include here dl other contingent and unliquidated debts that may be owed to you,
such as someon€' s potentid ligbility to you for acar accident or mapractice. Check the
Glossary of Termsin the * Choosing Y our Chapter” pamphlet for the meaning of “ contingent”
debts and “unliquidated” debts. Even if you are not sure you have aright to be paid, if you think
you have any kind of clam againgt anyone you should lig it hereif you have not dready
included it esawhere. Y ou may later be denied the right to assert such aclam if you fail to lit it
here or somewhere else on these Schedules.

21-22. Intellectud property includes such items as patents, copyrights, trademarks and
trade secrets. Amounts due to you from royaties and licensing agreements should also be
included. Be specific.

23-25. Lig dl vehicles you own, giving the maker, modd, and year of car(s), other
vehicles and accessories, and gtating product names when possible.

26-28. If the debtor is abusiness, or owns a business as a sole proprietor, you must list
al of the business assets. In some of these categories, amore generd description will be enough,
or you can attach a sheet with aligt of your inventory.

29-32. Include animag(including domestic pets), livestock, horses, crops, farming
equipment and farm supplies. Items of particular vaue or unique in some other way should be
listed separately.

33.  Any other persona property not listed above should be listed in this category.
Schedule C — Property Claimed as Exempt

1 Individud debtors and joint debtors (married couples) are entitled to clam certain
property as exempt from the bankruptcy estate. Generally, if property is clamed as exempt, and
there are no timely objections, you may retain the property. However, you would sill have to
pay the debt owed to any secured creditor to whom you granted a mortgage, deed of trust or
Security interest. This does not include judgment lien creditors, whose judgment liens may be
avoided under Bankruptcy Code § 522(f).

Under federd law, Arizonaisan “opt out” state. This means that debtorswho filein
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Arizona are generdly limited to those exemptions provided under Arizona law or other

applicable non-bankruptcy law, and may not claim those exemptions provided for in the
Bankruptcy Code. Eveninan “opt out” dtate, it isimportant to check both federd and state laws
to see what exemptions are available.

Because Arizona is an “opt out state” you should place an “X” in the second box at the
top of the schedule next to “11 U.S.C. § 522(b)(2).”

2. Exemptions are not available to a corporation, partnership, trust or any entity that
isnot an individua or amarried couple.

Column 1 — Description of Property

Only certain kinds of property are exempt, and dmogt dl exemptions have dollar limits.
It isimportant to know what can be claimed as exempt and the appropriate dollar limits when
preparing the schedule. Please refer to the pamphlet on Arizona Exemptions for this
information. Theredsoisa substantiad amount of case law on the subject of exemptions, which
in any particular sate or didtrict may restrict or liberdize certain exemptions, especialy dedling
with exempt property acquired shortly before filing the bankruptcy case. Y ou should investigate
the law governing exempt property in the sate of residence and seek advice from alawyer if
vauable property isat stake. The location of property should not be included in this form.

Column 2 — Specify Law Providing Each Exemption

Y ou must specify the provision of the law providing each exemption in the space
provided. These can be found in the Arizona Exemptions pamphlet.

Column 3 — Vdue of Claimed Exemption

In Arizona, the vaue of the dlaimed exemption is not dways the same as the current
market vaue of the property. The vdue of the exemption is the fair market vaue of the property
minus any debt that the property secures, i.e, your “equity” in the property. For example, if your
house is worth $200,000 and you currently owe atota of $150,000 in mortgages againgt it, then
your equity is $50,000 and that is the vaue of the claimed exemption. Y ou must state the dollar
vaue of the dlaimed exemption in the space provided, and it may not exceed the maximum
exempt amount for that kind of property. Consult the Arizona Exemptions pamphlet for these
amounts.

Column 4 — Current Market VVaue of Property Without Deducting Exemption

State the current market vaue of the property in the space marked for that purpose. This
is the amount the property could be sold for after a reasonable period of marketing. Y ou should
not subtract the value of the claimed exemption nor the amount of any debt secured by the

property.
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Schedule D — Creditors Holding Secured Claims

The purpose of this schedule isto identify those creditors holding secured claims againgt
your property and the amount owed to them. A secured claim isany debt that you owe for which
the creditor could take your property if you fail to pay, such as a home mortgage or a car loan.
The damslisted on Schedule D should include al claims secured by any type of interest in
either persond property or red property, including judgment and statutory liens, garnishments,
mortgages, deeds of trust, and other security interests. Although the debtor should provide the
most accurate information possible, the amounts of the dlaims sometimes cannot be stated with
exact precison. Itiscrucid, however, that the names and addresses of dl creditors be identified
to enable the trustee and creditors to get a reasonably accurate account of the holders of secured
clams. Do not assume that the correct address is where you mail your payments. Carefully
review your coupon, bill or invoice to seeiif there is another address for the lender that should
a0 be included.

A clam s secured if the creditor has alien, mortgage, deed or trust or security interest
againg any of your property (caled the “collaterd”) that gives the creditor theright to seize that
particular property if you miss any payments or otherwise fail to abide by your agreement with
the creditor (called a“default”). Examples of secured claims are amortgage or deed of trust on
real property, and a security interest in acar, boat, television s&t, or other item of persona
property. A secured claim against some property may aso have been obtained by a creditor
obtaining a judgment againgt the debtor and then ether recording the judgment with the County
Recorder, which makesit alien againgt any real property the debtor ownsin that county, or by
having the county sheriff levy againgt (which usudly meansto seize) some persond property.
The fact that someone el se has guaranteed your debt does not, by itsalf, mean that debt isa
secured debt.

A debtor should list on thisform dl damsthat are either partidly or fully secured
dams
Column 1 - Creditor's Name, Mailing Address Including Zip Code, and Account Number

You must insert the creditor's name, mailing address, zip code, and last four digits of the
account number in the spaces provided, and use continuation sheets, if necessary. If you have no
creditors holding secured clams, the debtor should check the box provided on Schedule D and
go on to the next schedule.
Column 2 — Codebtor

Pace an "X" in the column labeled “ Codebtor” if someone dseisaso liable for the debt,

except for agpouse. For example, if your father co-signed on your car loan, heisa* codebtor.”
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Column 3 — Hushand, Wife, Joint, or Community

When amarried couple has filed ajoint petition, they should designate who owes each
debt in the column labeled “Husband, Wife, Joint, or Community.” Place an “H” hereif the debt
isthe husband'sonly. Placea“W” hereif itisthewifé sonly. Placea”J hereif itisajoint
debt because both spouses agreed to pay it. Placea”C” hereif it isacommunity debt. Leave
this column blank if you are not married.

Column 4 — Date Claim Was Incurred, Nature of Lien, and Description and Market VVaue of
Property Subject to Lien

Indicate in the space provided the date the debot was incurred; the nature of the lien,
Security interest or mortgage; the description of the property securing the debt; and the market
vaue of the property securing the debt. State the market value in dollars. Thisisthe amount the
property could be sold for. Do not subtract from this amount the amount of the debt or the
amount of any exemption.

Columns 5-7 — Contingent, Unliquidated, Disputed

If the claim is contingent, unliquidated, or disouted, debtors should place an “X” in one or more
of the appropriate columns. Otherwise, leave these columns blank. A generd definition of the

terms “ contingent” and “unliquidated” is provided in the Glossary of Terms found in the back of
the Choosing Y our Chapter pamphlet.

Column 8 — Amount of Claim Without Deducting Vaue of Collaterd

Insert the total amount of this debt in the column entitled “ Amount of Claim Without
Deducting . . .” This should include both the secured and unsecured portions of this claim.
Generdly, thisisthe total amount you owe this creditor.

Column 9 — Unsecured Portion, If Any

Put a number in the column entitled “Unsecured Portion” only if you believe that the
vaue of the property securing the clam islessthan the totd amount of theclam. If itis, then
subtract the vaue of the collaterd from the total amount of the dlaim and list here the remaining
difference, which is unsecured for purposes of bankruptcy. This unsecured portion need not be
listed again in Schedule F.

Totals

Debtors should place the subtotal for the clams listed on each page — without deducting
the value of the collateral — in the space provided at the bottom of each continuation sheet.
Debtors should place the totd of al secured clams on the last page only, and then insert that
tota on the Summary of Schedules in the column marked “Ligbilities”
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Schedule E — CreditorsHolding Priority Unsecured Claims

Schedule E iswhere you list specid kinds of unsecured creditors. Like the creditorsin
Schedule F, these are unsecured claims, which means that these creditors cannot seize any of
your property smply because you miss a payment — there is no collatera for these debts. The
difference from the clamslisted in Schedule F isthat Schedule E isonly for clamsthat havea
gpecid status under the Bankruptcy Code, caled a“priority.” Thekinds of debtsthat belong in
Schedule E are taxes, dimony, maintenance, child support, wages, sdaries or commissions you
owe someone ese, and, if you are alandlord, your tenants' security deposits. There are some
other kinds of priority debts, but they rarely occur in consumer Chapter 7 and Chapter 13 cases.

Column 1 - Creditor's Name, Mailing Address Including Zip Code, and Account Number.
Insert the creditor’ s name, address and last four digits of the account number.
Column 2 — Codebtor

Place an “X” in the column labeled “ Codebtor” if someone eseisaso liable for the dett,
except for agpouse. There are amost never codebtors for the priority debts that belong on this
schedule.

Column 3 — Hushand, Wife, Joint, or Community

When amarried couple has filed ajoint petition, they should designate who owes each
debt in thiscolumn. Placean “H” hereif the debt is the husband s only; placea“W” hereif itis
thewifésonly; placea“J hereif it isajoint debt because both spouses agreed to pay it; or
placea“C” hereif it isacommunity debt. Leave this column blank if you are not married.

Column 4 — Date Claim Was Incurred and Consderation for Claim

Insert the date you first became liable to pay this debt, and insert what the debt was for.
For example, if you owe money for taxes, insert the date the taxes were due and the nature of the
tax, such as“April 15, 2004 income taxes.” If you owe child support, insert the months and
years for which you owe it and “child support.”

Columns 5-7 — Contingent, Unliquidated, Disputed

If the daim is contingert, unliquidated, or disputed, debtors should place an “X” in one
or more of the appropriate columns. Otherwise, leave these columns blank. A generd definition
of the terms* contingent” and “unliquidated” is provided in the Glossary of Termsfound in the
back of the Choosing Y our Chapter pamphlet. Priority debts are almost never contingent or
unliquidated, but they may be disputed if you dispute that you owe the debt or dispute the
amount the creditor clams that you owe.
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Column 8 — Amount of Claim

I nsert the amount that the creditor clamsthat you owe in the “Amount of Clam”
column. Usethetotal amount the creditor clams that you owe, even if you dispute that amount.

Column 9 — Amount Entitled to Priority

Y ou may need to consult an attorney to determine the “ Amount Entitled to Priority.” For
some priority claims such as spousd maintenance, alimony and child support, the entire amount
that you owe will dl be entitled to priority, So Smply list the same amount you listed in the
previous column. Some priority clams are subject to amaximum; for example, the priority
portion of wages owed is currently limited to $4,650 per individual, and they must have been
earned within 90 days before the filing of the bankruptcy. In that case, insert the amount of the
debt if it isless than the maximum or insert the Statutory maximum amount if the debt exceeds
that amount. Some creditors are entitled to priority for portions of their claims and not for
others. The mogt typicd example of thisistax clams, which are generdly apriority if they were
for atax year for which the return was due less than three years before you file the bankruptcy
case (which could include taxes due four years before the case is filed), but are not entitled to
priority if they are older than that.

Schedule F — Creditors Holding Unsecured Nonpriority Claims

Schedule Fiswhere you list al other unsecured debts that do not have a specia status or
priority. Unsecured debts are those debts for which the creditor cannot seize any of your
property because you fail to pay. Common examples usualy include credit card debts, doctor’s
bills, utility bills and money you borrowed from afriend or rdative. If none of your property is
especidly liable for adebt and if it does not have a specid priority (such as taxes, aimony,
spousal maintenance or child support), list it here.

Column 1 — Creditor’s Name, Mailing Address Including Zip Code, and Account Number

Insert the creditor’s name, address and last four digits of the account number in the first
column.

Column 2 — Codebtor

Place an “X” in the column labeed “Codebtor” if someone elseisadso lidble for the debt,
except for agpouse. For example, if your father co-signed on your credit card account heisa
“codebtor” and that should be indicated here.
Column 3 — Husband, Wife, Joint, or Community

When amarried couple has filed ajoint petition, they should designate who owes each
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debt in the column labeled “Husband, Wife, Joint, or Community.” Place an “H” hereif the debt
isthe husband s only; placea“W” hereif it isthe wife sonly; placea“J hereif it isajoint debt
because both spouses agreed to pay it; or placea”C” hereif it isacommunity debt. Leavethis
column blank if you are not married.

Column 4 — Date Claim Was Incurred and Congideration for Claim. If Clam is Subject to
Setoff, So State.

Insert the date you first became liable to pay this debt, and insert what the debt was for.
For example, if you owe money for a credit card, insert the date for the earliest time this credit
card was not paid in full (not just the minimum payment) and identify it as for acredit card, such
as“April 2003 credit card.” If you owe money for a doctor’ s visit, insert the date of the visit and
“medicd bill.” The dates you insert should be the dates when you obtained whatever you got on
account of this debt, not the later date when you were billed for it. Indicate whether you believe
the debt is subject to setoff because the creditor aso owes you money. A definition of “setoff”
may be found below, in Part 111, paragraph 13.

Columns 5-7 — Contingent, Unliquidated, Disputed

If the claim is contingent, unliquidated, or disputed, debtors should place an “X” in one
or more of the gppropriate columns. Otherwise, leave these columns blank. A generd definition
of the terms “contingent, unliquidated, or disputed” is provided in the Glossary of Termsfound
in the back of the Choosing Y our Chapter pamphlet. The only kind of “contingent” debts likely
to be liged here are if you guaranteed someone else' s debt and they have not defaulted. The
most common “unliquidated” debts are those for which atrid is necessary before the amount of
the debt can be known, such as your liability for a persond injury caused by atraffic accident.
Mark the column “Disputed” if you dispute that you owe the debt or dispute the amount the
creditor claims that you owe.

Column 6 — Amount of Claim

Insert the amount that the creditor claims that you owe in the “ Amount of Claim”
column. Usethetota amount the creditor clamsthat you owe, even if you dispute that amount.

Schedule G — Executory Contractsand Unexpired L eases

Thisiswhereyou lig dl contracts in which both you and the other party ill owe
performance to each other. The most common example in consumer casesis alease, either of
real property such as an gpartment, or of personal property such asacar.

If you have completed your performance but the other party has nat, it is not an executory
contract and should not be listed here. Insteed, the performance that the other party owesyou is
an asset of yours that should be listed on Schedule B Persond Property, probably in paragraphs
15, 16 or 17.
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If the other party has completed performance but you have nat, it is aso not an executory
contract and should not be listed here. Instead, it is a debt that you owe that should probably be
listed elther in Schedule D Secured Debts or Schedule F Unsecured Debts. For example, if you
bought some property on an installment contract, and you have received the property but have
not fully paid for it, it is a secured or unsecured debt rather than an executory contract.

But if both of you still owe performance to each other, the contract should be listed here.
If you are in doubt whether a contract you are a party to is an executory contract, please consult
alawyer.

Check the box if you have no executory contracts or leases.
Firg Column

For each executory contract or lease to which you are a party, list the names and
addresses of every other party to the contract or lease. For example, thisis where you list your
landlord’s name and address.

Second Column

Describe the nature of the contract and your interest init. For example, describeit asan
gpartment lease and describe your interest as landlord or as tenant.

Schedule H — Codebtors

Thisiswhereyou ligt anyone e se who isdso liable for any of your debts. If you are
married and filing ajoint bankruptcy case with your husband or wife, do not list your spouse.
But if afriend or relative co-signed a debt with you, that person is a codebtor who should be
listed here. For example, if you have had someone €l se guarantee an auto loan or co-sign the
mortgage on your house, this person becomes a codebtor. If you guaranteed the debt of someone
else, or of a corporation or partnership, that person or entity is liable along with you for the debt
you guaranteed and should be listed here as a codebtor. If your husband or wife has not filed
joint bankruptcy with you, but is aso liable on some of your debts (asis usudly the case), then
your spouse is aso a codebtor who should be listed here. If you owe community debts from a
previous marriage and your ex-pouse is dso Hill liable for those same delits, list your ex-spouse
as a codebtor.

If you have no codebtors, you should check the box provided and proceed to the next
schedule.

Column 1

If you have codebtors, list their names and addresses here.
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Column 2

For each codebtor, list the name and address of the creditor who is owed the debt. All of

these creditors and their claims should dso be listed on either Schedule D, E or F.

Schedule | — Current Income of Individual Debtor (s)

Here is where you lig your totd current monthly income. If you are married, this form

must aso report your Spouse’ sincome, even if your spouse has not filed a joint case with you.

You will need a pay stub, and perhaps pay stubs for a few months, in order to complete

this form.  You will dso need them for your spouse. Keep those pay stubs, because you will
probably have to show them to your Trustee at your first meeting of creditors.

1

2)

3)

4)

5)

6)

7)

8)

Insert your maritd statusin the first box.

Lig dl of your dependents by reaionship (no need for names) and ther ages. For
example, “Son, age 12.”

List your occupdtion, the name of your employer, how long you have been employed a
that job, and your employer's address. Then do the same for your spouse, if you are
married.

Edimate your average current gross monthly income.  This should include al income
earned from your persond services whether it is paid as an hourly wage, as a sdary, or as
commissons. This should be the gross totd, before any deductions such as for
withholding taxes. Then do the same for your spouse.

If you regularly or even occasondly earn overtime, edimae the gross amount on a
monthly basis. Then do the same for your spouse.

SUBTOTAL. Tota the amounts on the previous two lines, the average regular monthly
income and the average monthly overtime.

Insert any payroll deductions on the appropriate lines. Most people will insert thelr
monthly withholding taxes, Socid Security and Medicare withholdings. If you aso pay
union dues insat that amount on the next line. Then insert any other withholdings. The
most common other withholding is for an IRA, 401(k), HR10 or other kind of penson
plan contribution. There may dso be withholdings to repay loans you have taken from
such an IRA or penson plan. Anything that is withheld fom your gross pay before you
get your take-home pay should be listed here.

SUBTOTAL OF PAYROLL DEDUCTIONS. Totd dl of the withholdings shown on the
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9)

10)

11)

12)

13)

14)

15)

16)

17)

18)

previous lines.

TOTAL NET MONTHLY TAKE HOME PAY. Subtract the subtotal of withholdings
from the subtota of gross income. The difference should be your take home pay. This is
totd of the amounts of the checks you get each month, or the amount of the autometic
deposits to your bank account.

If you dso have a fam or business that generates income for you in addition to the
wages, sdaies and commissons you have dready liged, insart the average monthly
income from this source on the next line.

If you have income from red property, such as a renta property, insert the monthly
income from this source.

If you have income from interest and dividends, insert the monthly income from this
source.

If you have income from aimony, mantenance or support payments that are pad to
debtor for debtor's use or that of debtor's dependents, insert the monthly income from
this source.

If you recelve socid security or other government assstance, insart the monthly income
from this source.

If you receive any other type of monthly income, insert the monthly income from this
source and identify the source of the income.

TOTAL MONTHLY INCOME. Add to the “Tota Net Monthly Take Home Pay” dl the
additional amounts you have listed after that, and insert thet total here.

TOTAL COMBINED MONTHLY INCOME. Add the “Tota Monthly Income’ for both
you and your spouse and insert that total here.

If you anticipate any increase or decrease of more than 10% in any of the categories of
income identified above within the year following the filing of your bankruptcy petition,
state the reason for such an increase or decrease.

Schedule J — Current Expenditures of Individual Debtor (s)

Y ou are required to file a statement of current expenditures. Joint debtors should check

the box at the top of the form only if the debtor’ s spouse maintains a separate household. 1nsuch
a case a separate schedule of expenses labeled “ Spouse” should be completed.

The various categories of expenses should be self explanatory. When you havefilled in
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al the gpplicable categories, totd dl the amounts and insart the totd in “Totd Monthly
Expenses.”

If you arefiling a Chapter 13 case, then insert your Totd Projected Monthly Income from
Schedule | into paragraph A, insert the “Totad Monthly Expenses’ from this Schedule J into
paragraph B, subtract paragraph B from paragraph A and insert the difference in paragraph C.
Insert in paragraph D how often you will make payments under your Chapter 13 plan (usudly
monthly) and then insert the amount of each payment. In most cases, in order for your Chapter
13 plan to be confirmed it will be necessary to make monthly payments into the plan (paragraph
D) that equd your monthly disposable income that is reflected in paragraph C.

Summary of Schedules

Now go back to the beginning and put the totals from each Schedule into the appropriate
boxes on the Summary of Schedules. .

[1l. STATEMENT OF FINANCIAL AFFAIRS
A. INTRODUCTION

Officid Form #7 is cdled the “ Statement of Financid Affairs” This datementisa
summary of your complete financid history, over certain periods of time before you filed your
bankruptcy case. It isimportant that you pay speciad attention to these different time periods that
will be requested in the questions. For example, if you are asked to list payments made to
creditors 90 days (three months) before you file your bankruptcy case, that means you should
only list those payments to creditors made during the 90-day period before your file your
bankruptcy case.

Y ou should check thisform to be sureit is condgstent with assets you have listed in
Schedule A (red property), Schedule B (personal property), and Schedule G (executory contracts
and unexpired leases).

The Statement of Financid Affairs must be completed by al debtors. Questions 1-18
should be completed by dl debtors. In addition, questions 19-25 are to be completed by debtors
that are or have been in busness asis defined in thisform. If the answer to any question is
“None,” then you should mark the box labeled “None;” do not just leave it blank. If you are an
individua debtor who is not or has not been in business, you do not need to answer Items 19-25
and should skip directly to the signature page after answering question 18(b). If thereis not
enough space provided to fully answer any question, then your should use separate sheets and
attach them to thisform. Each separate sheet should be clearly marked with the appropriate
number of the question from the form.
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B. DIRECTIONS
1 Income from Employment or Operation of Business

This question requires you to state the gross amount of income you received from your
employment, trade, or profession, or from operation of your business. Thisinformation is
required for the following two time periods. Firg, from the beginning of this caendar year to the
date you file your bankruptcy petition. Second, thisinformation is aso required for the two
years before the calendar year in which you file your bankruptcy case. Also the form dlowsyou
to use afisca year rather than acdendar year, if necessary.

The amount and source of the income should be listed for each time period. |f you have
filed ajoint bankruptcy petition with your spouse then you should list theincome for each
spouse separ ately, and similarly answer each question with respect to both spouses.

Also, if you are married and havefiled a Chapter 12 or Chapter 13 petition, then
you must answer all of the questions on the Statement of Affairswith respect to both you
and your spouse even if you have not filed ajoint petition with your spouse. This
requirement is not necessary if you are separated from your spouse and you did not filea
joint petition.

2. All Other Income

This question requires you to ligt al other income that you recelved during the two years
before you filed your bankruptcy petition This category includes income from tax refunds,
Socid Security and other public benefit payments, aimony, child support, interest, dividends,
pensons, annuities, capital gains, money judgments from lawsuits, royalties, licenses, rents,
leases, and subleases.  The amount and source of thisincome should be listed in the space
provided.

3. Paymentsto Creditors

This question asks that you list payments made to both secured and unsecured creditors
within two specific time periods.

a Firg Time Period: Y ou must list payments made on dl loans, ingtalment
purchases of goods or services, and other debtsif the tota is more than $600 paid to any creditor
and made within 90 days before you file your bankruptcy case. These payments should be listed
on Item 3(a).

b. Second Time Period: You mugt lig dl payments made within one year before
your bankruptcy filing that were made either to a creditor or for the benefit of a creditor who is
or wasan “indder.” Theterm “indder” includes your relatives or any generd partners of a
debtor and their relatives. Also, this definition includes any corporation in which you are an
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officer, director, or person in control. These payments should be listed under item 3(b). Each of
these creditors should be listed separately. Y ou should list the date of each payment and the
amount of each payment, and any balance till owing on the debt. Y ou must dso describe your
relaionship to any creditors listed under item 3(b).

4, Suitsand adminigtrative proceedings, executions, gar nishmentsand
attachments

There are two partsto this question.

a Quedtion 4a asks that you to list dl law suits and adminigrative proceedingsin
which you were a party within one year before filing your bankruptcy case. Thisindudes
divorce proceedings and state and federal adminidtrative proceedings. You must list each law
suit or adminigtrative proceeding and case number separately. 'Y ou must provide a description of
the nature of the proceeding and aso provide the name of the court or agency and the location of
the proceeding. Further you must provide the status of any pending proceeding or the fina result
of any proceeding. If you are married and filed a chapter 12 or chapter 13, then you must
include information concerning ether or both spouses whether or not ajoint petition isfiled.

b. Question 4b asks you to describe al property that has been attached, garnished, or
seized within one year before you filed your bankruptcy case. Thisincludes such things as wage
garnishments and tax liens. Y ou should list separately the name and address of each person or
entity for whose benefit property was attached, garnished, or seized. Also, you must list the date
of such action, and provide a description and value of the property. If you are married and filed
achapter 12 or chapter 13, then you must include information concerning property of ether or
both spouses whether or not ajoint petition isfiled.

5. Repossessions, Foreclosur es, and Returns

This question asks you to ligt all property that has been repossessed by a creditor, sold at
aforeclosure sde, transferred through a deed in lieu of foreclosure or returned to the sdler,
within one year before you filed your bankruptcy petition. Thisincludes repossession or
voluntary return of any persona property, such as vehicles, tools, or household goods, aswell as
foreclosure and sdle of any red edtate.

Y ou must include the name and address of each creditor or sdller, the date of
repossession, foreclosure, sde, transfer, or return, and a description and vaue of the property
should be included.

6. Assignments and Receiver ships

There are two parts to this question.

a Question 6(a) asks the debtor to describe any assgnment of property for the
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benefit of creditors made within 120 days (four months) before you filed your bankruptcy case.
It isvery rare for any debtor in Arizonato have made any such assgnment for benefit of
creditors.

Y ou must include the name and address of the assgnee and the date of the assgnment.
Further you should aso describe the terms of the assignment or settlement.

b. Question 6(b) asks you to list dl property which has been in the hands of a
custodian, receiver, or court-gppointed officid within one year before your bankruptcy filing.
Y ou must provide the name and address of the custodian or receiver. Also, you must provide,
the name and location of the court, the case title, the case number, the date of the order, and a
description and the value of the property should be included. This does not include a chapter 7
bankruptcy trustee.

7. Giftsand Charitable Contributions

This question requires you to ligt gifts or charitable contributions made within one year
before you filed your bankruptcy case. These gifts or contributions include both cash and non-
cash items. However, you do not need to list ordinary and usud gifts to family members that
tota less than $200 in value per person and charitable contributions thet tota less than $100 per
recipient.

Y ou must provide the name and address of the person or organization, and your
relaionship to that person or organization. Also provide the date of the gift, and a description
and the value of the gift must be listed.

8. L osses

This question requiresyou to list al losses from fire, theft, other casudty, or gambling
that occurred within one year before you filed your bankruptcy case or since you filed your
bankruptcy case. Y ou should describe the property and State its value, describe the
circumstances of the loss, and explain if any loss was covered in whole or in part by insurance.
The date of the loss should adso be included. Any pending claims from insurance coverage
should aso be included on Schedule B.

0. Payments Related to Debt Counseling or Bankruptcy

This question requires you to list al payments or property transferred by you or on your
behdf to any person for consultation or advice concerning consolidation of your debts, or for
advice concerning bankruptcy reief, or for preparing a bankruptcy petition within one year
before you file your case. Thislist includes both attorneys and persons who are not attorneys,
such as document preparers and paraegals.

Y ou must include the name and address of the person or ertity paid and the date of the
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payment. |If someone made the payment for you, then you mugt list the name of that person.
Also, you must include the amount of money paid or a description and vaue of the property
transferred.

10. Other Transfers

Question 10 requires you to list dl other property that you transferred within ayear
before you filed your bankruptcy case. A property transfer would include asde or other
disposition of property. It dso includes property that you transfer or pledge as security for a
loan. You do not haveto list property you transfer in the ordinary course of your business or
finencid affars

You must list the name and address of the person or entity that received the property, and
that person or entity’ s relationship to you should belisted. Y ou should also list the date of the
transfer, a description of the property, and the value you received for the property.

11. Closed Financial Accounts

Quedtion 11 asks you to lig dl financid accounts and instruments held in your name or
held for your benefit which were closed, sold, or otherwise transferred within a year prior to
filing your bankruptcy case. These include checking, savings, or other financia accounts,
certificates of deposit, or other instruments, shares and share accounts held in banks, credit
unions, pension funds, cooperatives, associations, brokerage houses, and other financia
inditutions. Other examples include any Individuad Retirement Accounts (commonly called
“IRAS’), mutua funds, bonds, savings plans, and annuities.

Y ou should list the name and address of the ingtitution, the type and number of the
account, the amount of the fina balance, and the amount and the date of any sdle or closing.

12.  Safe Deposit Boxes

Question12 asks you to list any safe deposit or other box or depository in which you have
or had securities, cash, or other vauables within one year before you filed your bankruptcy case.
Y ou should include the name and address of the bank or depository, the names and addresses of
those with access to the box or depository, a description of the contents, and the date of any
transfer or surrender.

13.  Setoffs
A “satoff” iswhen part or dl of adebt you owe to a creditor is“canceled out” by apre-
existing debt owed by a creditor to you. Question 13 asksyou to ligt dl setoffs made by any

creditor, including a bank, against a debt or deposit of yours within 90 days before you filed your
case.
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It isimportant that al setoffs be accounted for in this form because setoffs taken by a
creditor may be recovered by your bankruptcy estate. 'Y ou must include the name and address of
the creditor, the date of setoff, and the amount of the setoff.

14. Property Held for Another Person

This question asksyou to ligt dl property owned by another person that you are holding
or that you control. Y ou should list the name and address of the owner, a description and the
vaue of the property, and the location of the property. Examples of thistype of property may
include property you hold or control as atrustee, or as abailee, or property held on consignment.

15. Prior Addressof Debtor

Quedtion 15 provides that if you have moved within the two years before you filed your
bankruptcy case then you must list dl premises which you occupied during thet period.

16. Spouses and Former Spouses

Question 16 provides that if you resided or formerly resded with aspousein a
community property state at any time during the six years before filing your case, then you must
disclose the name of the spouse or any former spouse who resides or resided with you in that
community property state. Community property states include: Alaska, Arizona, Cdifornia,
Idaho, Louisana, Nevada, New Mexico, Puerto Rico, Texas, Washington, and Wiscongn.

17. Environmental Information

This question asks you to provide information concerning any environmentally
Hazardous Materid or Hazardous Site or sites which you own, manufacture, release or may
formerly have owned, manufactured, or released. These would include biologica aswell as
chemica or radioactive maerids. Anindividua non-business debtor may own or have released
Hazardous Material or property on which Hazardous Materid exists. Therefore, every debtor
must answer this question. Form 7 provides definitions to the terms * Environmental Law,”
“Site)” and “Hazardous Materid.” Also, thereisno time limit on any matter. All notices,
releases, and proceedings of which you have knowledge must be reported, regardless of when it

happened.
There are three parts to this question:

a Thefirgt part asksyou to list every Site for which you have received a naotice from
agovernment agency that you may be ligble under or in violation of an Environmenta Law.
Y ou should give the name and address of the governmenta unit that issued the notice, the date of
the notice, and (if known) the name and section number(s) of the Environmental Law (for
example, lllinois Waterways Protection Act, section 38-7.01).
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b. The second part asks you to list the name and address of any Site for which you
provided notice to a government agency of areease of Hazardous Materid. In addition you
should gtate the name and address of the governmenta unit to which notice was sent, the date(s)
of any notice(s), and, if known, the name and section number(s) of the Environmenta Law under
which you acted.

C. The third part requiresyou to ligt dl judiciad or administrative proceedings under
any Environmenta Law in which you are or were aparty. 'Y ou must disclose the name of the
governmenta unit that was a party in the proceeding and the docket number of the proceeding.
The name of the court or other tribuna also should be stated. In reporting the status or outcome
of the casg, the debtor should include any settlements and any orders of any court or other
tribuna. Consult an attorney if you are unsure how to answer this question.

18. Nature, Location, and Name of Business

This question has three parts. If you arean * individua debtor” then you need only fill
out thefirst part 18a.

a Thisfirgt part requiresindividua debtorsto list the names and addresses of all
businesses in which you were an officer, director, partner (other than alimited partner) of a
partnership, or managing executive of a corporation, partnership, sole proprietorship, or a salf-
employed professiond, within the Six years before you filed your voluntary bankruptcy petition.

Also, you mugt ligt the names and addresses of al businessesin which you owned five
percent or more of the voting or equity securities, within the same six years before filing your
bankruptcy case. Findly, you should state the name, address, taxpayer identification number,
nature of the business, and the beginning and ending dates of operation in the spaces provided.

Questions 19 — 25 — for debtorswho are or have been “in business’.

Y ou only have to answer questions 19-25 if your are an individua or joint debtor who is
or hasbeen “in busness” To determineif anindividud or joint debtor was“in busness’ for the
purpose of this form, you look back sx years from the date you file your bankruptcy petition and
determine if you are or were any of the following: an officer, director, managing executive, or
owner of 5 percent or more of the voting or equity securities of a corporation; a partner, other
than alimited partner, of a partnership; a sole proprietor or self-employed. Y ou should complete
items 19-25 only if you are or have been in business, as so defined, within the six years before
the bankruptcy filing. Care should be used to provide information for the years specified in each
question. 'Y ou may attach additiona sheetsif necessary.

If you are an individud or joint debtor who does not meet the definition of “in business’

within the preceding six years, then you should go directly to the last page of the form and the
section labeled “ Signatures of Debtors’ (ingtructions below).
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19. Books, Records, and Financial Statements

a Business debtors must list al bookkeepers and accountants who kept or
supervised the keeping of books of account and records of the debtor, within the two years
before the filing of the bankruptcy case. The name, address, and dates of services rendered
should be placed in the space provided.

b. Business debtors must list dl firms or individuals who have audited the books of
account and records or prepared afinancia statement of the debtor, within the two years before
thefiling of the bankruptcy case. The name, address, and dates of services rendered should be
placed in the space provided.

C. Youmug lig al firms or individuals who were in possession of the books of
account and records of the debtor, at the time the bankruptcy petition isfiled. The name and
address of the firms or individuals should be placed in the space provided.

d. All financid indtitutions, creditors, and other parties, including mercantile and
trade agencies, to whom the debtor issued afinancid statement, within the two years before the
commencement of the case, should be listed. The name and address of the entity and the date the
financid statement was issued should be placed in the space provided.

20. Inventories

a State the dates of the last two inventories taken of the debtor’ s property, the name
of the person who supervised the taking of each inventory, and the dollar amount and bas's of
each inventory. Space is provided for the date of each inventory, the inventory supervisor, and
the dollar amount. Debtors are asked to specify the cost, market or other basis for vauing the
inventory.

b. State the name and address of the person having possession of the records of each
of the two inventories reported in item 20(a) above. Spaceis provided to list the date of the
inventory and the name and address of the custodian of the inventory records.

Questions 21 — 25 for Corporations, Partnershipsand LLC’s

Questions 21 through 25 are only for corporations, partnerships and other kinds of non-
individua debtors. They need not be answered by individual and joint debtors.

Signatures of Debtors
It is very important that al debtors Sgn and date the Statement of Financid Affairs. Both

gpouses mugt signin ajoint case. By signing the Statement of Financid Affairs, the debtor(s) is
declaring, under pendty of perjury, that the information in the form is true and correct.
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Certification and Signature of Non-Attorney Bankruptcy Petition Preparer

The Statement of Financia Affairsisa"document for filing" that may be prepared by a
"bankruptcy petition preparer” as defined in 11 U.S.C. § 110. Accordingly, asignature line for
such preparer is provided. In addition to sSigning and dating the form, a bankruptcy petition
preparer isrequired by section 110 to disclose the information requested. If more than one
person prepared the document, additional signed sheets conforming to the certification on the
Official Form must be attached for each person.

Signature of Individual Signing on Behalf of a Partnership or Corporation

Thereis aso a section for the partnership or corporate debtor. Individuas and joint debtors
should leave this space blank. Theindividua authorized by the debtor entity (partnership,
corporation, etc.) to file the petition should sign the Statement of Financid Affairs on behalf of

the debtor and include the individud's name, title, and the date on the lines provided. The
authorized agent of adebtor corporation or debtor partnership should indicate the agent's position
or relationship to the debtor. By signing the petition, the authorized individud is representing

that the information in the Statement of Financid Affairsistrue and correct.

Continuation Sheets

Debtors should count the number of continuation sheets and place that number in the space
provided. Continuation sheets should be attached to the Statement of Financia Affairs.
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V. STATEMENT OF INTENTIONS
A. GENERAL INFORMATION

Asto each property that secures a debt, you must éect what to do in regard to that
property and that debt. The Statement of Intentions is the document where you make this
eection. It must be filed with the Court within thirty days of you filing your Bankruptcy
Petition. 11 U.SC §521(A). You must perform your intention as set out on thislist within 45
days of filing the Statement of Intentions with the Clerk. 11 U.S.C § 521(B). You do havethe
right to change your intention before the forty-five day period isup. To do o, you need to notify
your Bankruptcy Trustee and the Creditor affected by your changed intention.

B. CHOICES
Y ou may make one of five choices:

@ surrender the property to the secured creditor

2 regffirm the account in writing, keep the property and continue making your
payments;

3 retain the property and continue making your payments,

4 redeem the property; OR

) exempt the property, if there is an gpplicable exemption and the secured debt isa
nonconsensua judgment lien.

1 Surrender the Property. Y ou may surrender the property to the secured creditor.
If you surrender the property, you will owe no money for that property. Y ou need to notify the
creditor of that intention. Y ou will want to make arrangements for the turnover of the property.
Very likdly, your secured creditor will file aMotion with the Court entitled a“Motion for Relief
from the Automatic Stay,” in order for the creditor to have permission to receive the turnover of
the property and re-sdll the property. Example: 'Y ou wish to surrender your 1997 Ford Taurus
onwhich thereisalien. 'Y ou would notify the Creditor (perhaps, Ford Motor Credit) of your
intention to surrender the car, and make arrangements to turnover the car.

2. Redffirm the account in writing. 1f you wish to retain the property, you may enter
awritten agreement to keep the property and to continue making the payments. 'Y ou need notify
the creditor of that intention. The Bankruptcy Judge assigned to your case must approve your
decision to reaffirm the debt, unless you are represented by an atorney. By signing such an
agreement, you are agreeing to pay a debt that otherwise would be discharged in your
bankruptcy. You will be asligble for this debt as if you had not filed bankruptcy. The
Bankruptcy Code permits you to rescind (undo, or get out of) this reaffirmation agreement by the
date of discharge or within sixty days of filing the agreement, whichever dateislater. The
Creditor will file aMation for the Judge to gpprove thisreaffirmation. Example: You wish to
retain the Taurus. However, you are delinquent on your payments. Y ou contact Ford Motor
Credit to reaffirm the debt on the 1997 Ford Taurus and keep the car. Ford Motor Credit sends
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you an agreement that alows you to resffirm the debt and bring your payment current. You Sgn
and return the agreement to Ford Motor Credit. Ford Motor Credit filesaMotion to approve the
regffirmation and the Court grantsit. Y ou then have sixty days from the date that the Court
goproves the reaffirmation or the date of your discharge to rescind the reaffirmation.

3. Retain the property. In the Bankruptcy Courts of Arizona, if you wish to retain
the property, you can do so without Signing a reaffirmation agreement. However, you must be
current under your obligations under the purchase agreement at the time that you filed your
bankruptcy (for example, monthly payments and insurance coverage), and you must keep current
on these obligations. Inre David P. Parker, S., 139 F.3d 668 (9th Cir. 1998). Y ou need notify
the creditor of that intention. 'Y ou keep on making your payments, keep the property insured and
otherwise do not default on your obligations, and you are alowed to keep the property.

Example: You wish to retain the Taurus. Y ou are current on your payments, the vehicle
isinsured and you have no other defaults under your agreement. 'Y ou contact the lender of your
intention to keep the car. 'Y ou continue to make your payments until the debt is paid and Ford
Motor Credit will then rlease the lien.

4, Redeem the property. Y ou may choose to pay the cash value of the property and
clear the lien of the secured creditor. To do so, you need to have the money to pay the amount
that you believe the property to be worth. Y ou would file aMation for Order Authorizing
Redemption of Personal Property. Loca Rule 6008-1. The Bankruptcy Courts of Arizona
provide sample forms of this Motion and related documents, Local Sample Form 6608- 1.

Example: Y ou owe $10,000 for your 1997 Ford Taurus. Y ou wish to keep it, but you
believe it be worth only $6,000. Y ou would go to the Court or the Court’s website and get
copies of Loca Form 6008-1, Local Form 6008-2 and Local Form-3. Youfill out Locd Form
6008-1. You mail to Ford Motor Credit and your Trustee. Ford Motor Credit files an objection
with an gppraisd that the vehicle isworth $9,000. Y ou submit Loca Sample Form 6008-2 to the
Clerk of the Court. The Judge assigned to your case sets a hearing. Y ou once again send a copy
of the completed Form 6008-2 to Ford Motor Credit and your Trustee. Y ou attend the hearing
and submit your evidence of the vaue of the vehicle, such asan appraisal or blue book amount.
Ford Motor Credit doesthe same. The Judge determines the value of the vehicle as $7,000. To
redeem the care you must pay Ford Motor Credit $7,000, and Ford Motor Credit should then
submit alien release to you and you own the Taurus, free and clear of any lien. If you do not
have $7,000 cash available, you may be able to find alender or other finance company that will
finance your redemption, in which case you will owe monthly payments to that lender.

5. Exempt the property. If you have property thet is secured by certain types of liens
and that property would otherwise be free of your creditors and the bankruptcy trustee' s clams
because it is exempt, then you can elect to exempt that property. Examples of these liens are
judicial liens (11 U.S.C. § 522(f)(1)(A)) and Nonpossessory, Nonpurchase-Money Security
Interests (11 U.S.C. § 522(f)(1)(B))
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Judidd liens. If aCreditor obtained a judgment against you, and recorded the judgment,
it operates as alien on any red property you own. Under most circumstances this judgment lien
can be removed from your homesteaded residence if the equity in your resdenceislessthan
Arizond s limit for the homestead exemption, currently $150,000. Thisright to exempt property
does not gpply to liensfiled for taxes, and does not apply to any lien, mortgage, deed of trust or
other security interest that you voluntarily granted to the creditor.

Nonpossessory, Nonpurchase-Money Security Interests In Certain Persond Property. If,
in exchange for anew loan, you have given a creditor alien againgt your aready-owned personal
property, and that property is exempt, in many circumstances that lien can beremoved. This
type of lien remova does not gpply if you received aloan to purchase the property and you
voluntarily gave alien as part of that loan and purchase. In either of these events, you may file
for alien avoidance action under Loca Rule 4003-2. Locd Forms are provided for thefiling of
those actions.

C. FILLING OUT THE FORM.
a Property to Be Surrendered.

For those items of property that you wish to surrender and have no further ligbility for the
debt, you list under category a For each list a description of the property (for example, 1997
Ford Taurus) and the name of the Creditor (for example, Ford Motor Credit).

b. Property to Be Retained.

For those items of property that you wish to retain, describe the property, insert the
secured creditor’ s name, and check the appropriate box if you intend to avoid the lien as
impairing an exemption pursuant to § 522(f), redeem the property or reaffirm the debt. If you
intend to do none of these but smply keep al payments and other obligations current, then do
not check any of these three boxes.
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Order of Documents— Chapter 7

. An origind and two copies are required a the time of filing. The court requires
only an original and one copy, but you should bring a separate copy to have
stamped and returned to you, in case you need to show anyone that you have filed
the case. Papers must be assembled into complete sets. Thefirst set must be the
Sgned origindl.

. Even if certain of the schedules or statements of Officia Forms 6 (Schedules A
through J) and 7 (Statement of Financial Affairs) are not gpplicable to a debtor’s
particular situation, they shall be filed with ether the notation “None” marked
thereon or the gpplicable box checked that thereis nothing to report for the
particular schedule or statement.

. Pursuant to Loca Bankruptcy Rule 9004-1, papers presented to the Court for
filing should be on white 8% x 117 paper, sngle-sded, two-hole punched &t the
top. Except as otherwise required by an officid form, every paper should have
the name, address, phone number and email address of the filer in the upper left
hand corner of the first page, and shdl be typed double-spaced.

Voluntary Petition

Exhibit “C’ to Voluntary Petition (if Exhibit “C” “yes’ box is checked on

page two of the Voluntary Petition)

Summary of Schedules

Schedules A through J

Declaration Concerning Debtor’ s Schedules (included with schedules)

Statement of Financid Affairs

Chapter 7 Individua Debtor’s Statement of Intention [must be filed within

30 days from filing Petition (not required for corporations)

Disclosure of Compensation of Attorney for Debtor (for petitions of

persons who are represented by legal counsdl or where an attorney has

prepared the paperwork)

0. Statement Regarding Assistance of Non-Attorney with Respect to the
Filing of Bankruptcy Case (for persons not represented by counsdl)

10. Disclosure of Compensation of Bankruptcy Petition Preparer (for persons
non represented by counsdl and where a bankruptcy petition preparer
prepared the paperwork)

11. Master Malling List

12. Statement of debtor’s Social Security Number.

Nouokw DpE

©

Corporations, partnerships, LLCs and unincorporated associations filing bankruptcy cases
MUST be represented by an attorney.
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